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OBLLEOBPA3OBATE/IbHOE MYHULMMANBHOE KASEHHOE
YUPEXIEHVIE OBLUEOBPA3OBATE/IbHOE

"KPACHOOKTABPbCKAA YUYPEXIEHWE
CPEAHAA "KPACHOOKTABPbCKAA CPEAHAA

ITos10:xeHMeEe 0 OMOIMOTEKE OBILIEOBPA3OBATENbHAS OBLUEOBPA3OBATEIbHAA LUKOTA"
MKOY «Kpacnooktsiopbekas COIL» wxow s zom 1050

1. O0uue mos10:xeHUs
1.1. Hacrosimee mMoioKeHHE PETJIaMEHTHPYET NeSATEIbHOCTh OUOIMOTEKU
(manee — obpazoBaTesbHAs OPraHU3ALINS).
1.2. Hactosmee mnonoxxkeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepalibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @enepanumny, mpukazoM MUHKYIbTYPBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxnenuu llopsaka yuera JOKYMEHTOB, BXOISLINX B
cocraB OmbmmoreyHoro GoHga» ¢ yuyeroMm nucbkMa MunoOpazoBanusi Poccuum ot 23.03.2004 Ne
14-51-70/13 «O IIpumepHOM MOJIOKEHUU O OMOIHOTEKe 00IIe00pa30BaTEIHLHOTO YUPEKACHUSY,
Meroanueckux pexkomernanuiit ®I'bBHY «HIIb um. K. JI. Ymuuckoro» ot 31.05.2017.
1.3. bubnuoteka sBisieTcs CTPYKTYpHBIM TMOJpa3elieHueM 00pa3oBaTeNbHONW OpraHu3aluy,
CO3IaHHBIM B MEJIsIX OOECIeYeHHsT NpaBa YYaCTHUKOB OOpa30BaTEIBHOIrO TIpolecca Ha
OecruiaTHOE MOJIb30BaHNE OUOIMOTEYHO-UH(POPMAITMOHHBIMH PECYPCAMH.
1.4. TTopsitok MOJIb30BaHMsI UCTOYHUKAMHU MH(OpMAIINH, TIEPEUYeHb OCHOBHBIX YCIYT U YCIOBHS
UX TPEIOCTABICHUSl OMPEICISIIOTCS HACTOAIIUM IOJIOKEHHEM O OUOIMOTeKe W TpaBHIAMU
M0JIb30BaHNS OMOINOTEKOM, YTBEPKAEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHON OpraHnu3aluy.
1.5. Opranuzanust oOCIyXHBaHHUS YYaCTHHUKOB OOpa3oBaTeIbHOIO Mpolecca MPOU3BOIUTCS B
COOTBETCTBUHM C TPAaBHJIAMH TEXHUKH O€30MaCHOCTH W MPOTHBONOXKAPHBIMH, CAHUTApHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.
2. lean, 3axaun, pyHKIUM OMOTHOTEKH
2.1. llenn 6uUOIMOTEKH COOTBETCTBYIOT LIEJSM OOpa3oBaTeIbHOM OpraHM3allMd U BKIIOYAIOT B
cebs B ToM uymcie: (GopMHpOBaHHE OOIIEH KyJIbTypbl JTUYHOCTH OOYYArONIMXCS HAa OCHOBE
YCBOEHMsI 0053aTEIbHOTO MUHUMyMa CoOJepXkaHHUs o001eo0pa3oBaTeIbHbBIX MPOTrpaMM, HX
aJianTanys K )KM3HH B OOIIECTBE, CO3/IaHUE OCHOBHI JIJISI OCO3HAHHOTO BBIOOPA M MOCIIETYIOIIErO
OCBOCHHMS MPO(eCCHOHATBHBIX 00pa30BaTeIbHBIX MPOrpaMM, BOCIUTAHNE TPAKAAHCTBEHHOCTH,
TPyAOMIO0Us, YBaXECHUSI K TpaBaM M CBOOOJAaM YEIOBEKa, JIIOOBM K OKPYXAromeH Npupoie,
Ponune, cembe, hopMupoBaHue 3J0POBOTO 00pa3a KU3HU.
2.2. 3ajmayamu OMOIMOTEKH 00pa30BaATEIHLHON OPTaHU3AIUH SBIISFOTCS:
o0ecrieyeHne y4aCTHHUKOB OOpa3oBaTEIbHOIO IpOIEcca JTOCTYIIOM K MH(OPMAILUH, 3HAHHSM,
ulesM,  KYJIbTypHBIM  IIEHHOCTSIM  TIOCPEJICTBOM  HCIOJB30BaHUSA  OMOIHMOTEUHO-
UH(POPMALIMOHHBIX PECYpCOB 00pa30BaTeNbHON OpraHU3aINH;
NpUBJICUYCHHE OOYJalONIMXCS K CHCTEeMAaTHYEeCKOMY YTEHHUIO Y4eOHOW, XyHI0KECTBEHHOH,
HAYYHO-TIOMYJISIPHOM JINTEPATYPHI;
COJIeCTBHE PAa3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEW 00yJaromuxcs;
o0yuyeHHne ocHOBaM OMOIMOTeYHO-OMOIMorpaduyeckoit rpaMOTHOCTH;
COJICHCTBUE TNEAArorn4eckuM pabOTHHKAM B M0AOOpE HAay4YHO-METOAMYECKON JHMTEepaTyphl,
UH(POPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSAX B OMOINOTEUHbIH (POHT;
COBEpPILIEHCTBOBAHHUE MPEJOCTABIISIEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
UH(POPMALIMOHHBIX TEXHOJOTMH M  KOMIBIOTEpU3aIMH  OMOIMOTEUHO-UH(POPMAIIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMGPOPTHONU OUOITMOTEYHOM CPEIBI.
2.3. bubnmoTteka BBINOJIHAET CAEeAyIONe ()YHKIIH:
2.3.1. ®opmupyer ¢GoHg OMOIMOTEYHO-WH(POPMAITMOHHBIX PECYpCOB  00pa3oBaTEIbHON
OpraHu3aluu:




KOMIUIEKTYEeT OCHOBHOW (DOHJI YYeOHBIMH, XYIOKECTBEHHBIMU, HAYYHBIMH, CIPABOYHBIMU,
MeAarorn4ecKuMHU U Hay4HO-TIOMYISIPHBIMU JOKYMEHTaMU;

y4acTBYeT B KOMILUICKTOBAHUH CIICIUATU3UPOBAHHOTO (pOHIA YIEOHMKAMH U3 YMCIIa BXOISIINX
B (enepalbHblil HepedeHb YYEOHHMKOB, JOMYIIEHHBIX K HCIOJIb30BAHUIO MpPH pealnu3aluu
UMEIOIIUX TOCYIapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTeIbHBIX IPOrPaMM HAYaJIbHOTO OOIIEro,
OCHOBHOTO OOIIIET0, CpeIHero o01ero oopa3oBanus, U yueOHbIMU TOCOOUSIMH, TOMYIIEHHBIMH K
UCTIOJIB30BAaHUIO TPU pealIn3allii YKa3aHHBIX 00pa30BaTEbHBIX MPOTPAMM;

akKyMmynupyeT (oHJ  JIOKYMEHTOB, CO3[aBaéMbIX B 00pa30BaTeIbHOM  OpraHu3aluu
(myOnukanmii ¥ paboT MeaaroroB 00pa3oBaTENbHONW OpraHW3alMH, JYYIIUX HAYYHBIX paboT u
pedepaToB ydaniuxcs u zip.);

OCYILECTBIISICT pa3MeIleHUe, OPraHu3aIUI0 1 COXPAaHHOCTh IOKyMEHTOB;

OpraHu3yeT M BEIEeT CIPaBOYHO-OMONMHMorpaduyeckuid amnmapar: Karajaoru (andaBUTHBIH,
CHUCTEMAaTHYEeCKHi), KapTOTEKH (CHCTEeMaTHYECKyI0 KapTOTEKy CTaTed, TeMaTH4ecKue
KapTOTEKH ), DJIEKTPOHHBIN KaTasnor, 6a3bl JAHHBIX MO MPOQHII0 00pa30BaTENLHON OpraHu3allky.
2.3.2. OcymectBisier auddepeHINPOBaHHOE OMOIMOTECIHO-MHPOPMAITHOHHOE OOCITy)KUBAaHUE
o0yJaromuxcs:

NpeOoCTaBIIsIeT MH()OPMAITMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCHUTEIISX;

opraHu3yer oOy4yeHUEe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTrO IMOJIb30BATENIs U MOTpeOUTens
UHPOpPMALIUK, COACHCTBYET WHTETPALMM KOMIUJIEKCA 3HAaHWH, YMEHUH M HABBIKOB palbOTHI ¢
KHUTOW 1 uHbOopMaIuei;

OKa3bpIBaeT WH(POPMALMOHHYIO TOJJICPKKY B PpEIICHHWH 3ajad, BO3HHKAIOIIUX B MpoIecce
yueOHOIi, caM000pa30BaTEIbHON U IOCYTOBOH JEATEILHOCTH 00yUYaIONINXCS;

OpPraHu3yeT MacCOBBIE MEpOIPHITHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OOIIEH M YUTATENbCKON
KYJIBTYpPbI JINYHOCTH;

COJICMCTBYET TENarorn4eckuM pa0OTHUKAM B OpraHU3alMd 00pa30BaTEIBHOTO IIpolecca M
Jocyra 00yJaromuxcsl.

2.3.3. Ocymectisier auddepeHnupoBaHHOe OUOTUOTEUHO-UH(DOPMAITMOHHOE OOCITYKMBaHUE
MeAarorn4eckux paboTHUKOB:

BBISIBIISICT MH(OPMAIIMOHHBIE TMOTPEOHOCTH ¥ YIOBIIETBOPSIET 3allpOChl, CBSI3aHHBIE C
oOydeHneM, BOCIUTaHUEM 00y4aronInXcs;

coneicTByeT MpOopEeCCHOHATFHOW KOMIIETEHIIMA TIEIaroroB, ITOBBIIICHUIO KBAJTU(UKAIIH,
MIPOBEJICHUIO aTTECTAIUY;

OCYIIECTBIISIET TeKylllee HH(popMHUpoBaHUe (IHU MHGPOpPMAIUU, 0030pbl HOBBIX MOCTYIUIEHUN U
myOIuKaImii);

CIOCOOCTBYET IMPOBEIEHUIO 3aHATUH 1O (POPMHUPOBAHUIO HMHPOPMALIMOHHOM KYJIBTYpbI
oOydaromuxcsi, sBIseTcss 0a30il Uig TpPOBEICHHsS MPAKTHUYECKUX 3aHATHH 1o padoTe cC
WH()OPMAITMOHHBIMH PECYpCaMH.

2.3.4. OcymectBisier auddepeHIUpoBaHHOE OUOINOTEUHO-UHPOPMAIIMOHHOE OOCITY>KHBaHUE
ponutenei (3aKOHHBIX MPEICTABUTENEH ) 00 yIarOIIIXCsl:

VIOBJIETBOPSIET 3allpoChl TOJb30BaTeNed W HMHPOPMHUPYET O HOBBIX TMOCTYIUICHUSX B
OMOINOTEKY;

KOHCYJIBTHUPYET 1O BOIPOCAM OpraHU3allid CEMEHHOT0 YTEHHs, 3HAKOMUT ¢ WH(pOpManuen mno
BOCIIUTAHUIO JETEH;

KOHCYJBTUPYET 10 BOMPOCAM YU€OHBIX U3JaHHM JUISl 00YJIarOIIHUXCSl.

3. Opranuszanus AesiTeJIbHOCTH OMOJIMOTEKH

3.1. OOmee pYKOBOJCTBO JEATEIBHOCTBIO OHOJMOTEKHM OCYILECTBISAET PYKOBOJIUTENH
o0pa3oBaTesbHOI OpraHu3alnu.

3.2. HemocpencTBeHHOE  PYKOBOJICTBO  OMONMOTEKOH  OCYIIECTBISAET  3aBEAYIOIIMN
OMOIMOTEKON, KOTOPHIN HA3HAYAETCS PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHu3aIliy.

3.3. 3aBenyroumii OMOTMOTEKOM HECeT OTBETCTBEHHOCTH B IpeNeNaX CBOCH KOMIIETEHLMH 3a
OpTaHMU3aIHI0 U PE3YNIbTaThl e TEIILHOCTH OUOINOTEKH.



3.4. 3asemyroumii OuOnMOTeKoW  pa3pabaThiBaeT M MPEACTABISET  PYKOBOJIUTEIIO
00pa30BaTeIbHONW OpraHU3alMK HA YTBEPKIECHUE CIIEYIOIUE JOKYMEHTHI:

TU1aH paboThl OMOIMOTEKH

aHajau3 paboThl OMOINOTEKH

aKThI Ha CITUCAaHHE

3.5. B cocraB OMOJIMOTEKH BXOIUT:

YUTAIBHBIA 3271 U KHUTOXPaHUJIHUILE

3.6. bubanoreyHo-nH(pOPMALMOHHOE OOCIYXKHBAaHUE OCYLIECTBISETCA B COOTBETCTBUM C
TUIaHaM# paboThl OMOIHOTEKH U PEKUMOM pabOTHl 00pa30BaTEIbHON OpraHU3aIHH.

3.7. bubnuoTteka BHpaBe IPENOCTaBIATh IJIaTHblE OMOIMOTEYHO-UH(OPMALMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OMPEEIIeTCs] yCTaBOM 00pa30BaTelbHON OpraHu3alyy.

3.8. Pesxum paGoTbl OMOIMOTEKH ONpeNeIAeTCsl JUPEKTOPOM ILKOJIBI C YUETOM peXuMa padoThl
oOpa3oBatenpHON opranu3anuu. OJUH pa3 B MECSI] MPEIyCMaTpUBACTCS CAHUTAPHBIA JICHb, B
KOTOPBII 00CTy)KMBaHUE M0JIb30BaTeNel HE IPOU3BOIUTCH.

4. Y4er nocrynjieHus ¥ BbIOBITHS JOKYMEHTOB O0u0uoTedHoro gponaa

4.1. [IpueM 10KyMEHTOB B (hOH1 OMOINOTEKH BKIIIOYAET CIEAYIOIINE ONepaluu:

CBEpKa IMOCTYIUICHHH C TMEPBUYHBIM YYETHBIM JOKYMEHTOM (HAaKJaJHas, aKT), BKIIOYAIOIIUM
CIMCOK IOCTYNUBIIUX IOKYMEHTOB;

COCTaBJICHUE IEPBHYHOIO YYETHOTO JTOKYMEHTa Il TOCTYIUICHHH O€3 CONMpOBOAUTEIHLHOU
JIOKYMEHTaIUH;

perucTpamysi IMOCTYNMBIIUX JOKYMEHTOB B PETHUCTpax CyYMMapHOTO, TPYIIOBOTO H
unauBuayansHoro yuera (I'OCT  7.0.93-2015 «bubmuoteunsiii  ¢oug. Texnomorus
(GOopMUPOBAHUY).

4.2. ITpu MONOTHEHUH OCHOBHOTO OMOIMOTEYHOTO (hoHIa HE0OX0aAMMO COOJI01aTh TPEOOBAHMS
®enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOJEHCTBUU SKCTPEMHCTCKON
NesITeNbHOCTH». JIOKYMEHTBI, BKJIIOUYEHHBIE B MEpeYeHb SKCTPEMUCTCKUX MaTepHasoB,
nproOpeTaTh 3ampeieHo, MPU BBISBICHUN X B (OHAE — U3BIMATh U3 JOCTYTIA.

4.3. Yder u 006paboTka JOKYMEHTOB OMOIMOTEYHOro (HhOHA.

4.3.1. Yyer u 06paboTKka TOKYMEHTOB OCHOBHOTO ()OH/AA OCYLIECTBIISETCS WHIUBUIYaTbHBIM
crioco6oM. CBesleHHs 0 MOCTYMUBIIMX MEYATHBIX JOKYMEHTaX BHOCATCS B «KHUTY cyMMapHOTo
ydeTa JOKYMEHTOB OCHOBHOTO (POH/Ia».

[TocTynmuBIIMM ~ JTOKyMEHTaM MPUCBAUBAIOT HWHAWBUIAYAJIbHBI PErUCTPAllMOHHBIH HOMEp
(MHBEHTapHBIH HOMEp WJIM WHOW 3HAK, MPUHATHI B KAadyeCTBE PETUCTPAIMOHHOTO HOMEpa,
CHCTEMHBIN HOMEp JAJIS 3JIEKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHEHUS.

Perucrpanmonneie HOMepa W MHQPBI OTMEUYAIOT B PETUCTPaX WHAWBHIYAIBHOTO ydYeTa
JIOKYMEHTOB — MHBEHTapHOW KHUTe, KapTOTEKE PErucTpaluy ras3er, )KypHaloB, yueTHOH Oaze
JTAHHBIX.

Bee ox3eMIuisippl NpUHATBHIX W3JaHMK mremnentororcs. llltemnens ¢ HauMeHOBaHHEM
0o0pa30oBaTeNbHON OpraHu3alMi JIOJDKEH OBbITh MPSIMOYTOJIBHOM (OpPMBI, pa3MepoM He
Ooubie uem 1,5x4 cm.

ITemmens cTaBUTCS Ha 00OPOTE TUTYIBHOTO JHCTa (TIPU OTCYTCTBHU THUTYJIBHOTO JTUCTa — HA
NEepBOIl CTpaHUIlE TEKCTa MOJ 3arjiaBueM), Ha 17-i cTpaHHIle MOJ TEKCTOM B JIEBOM HHXHEM
yIIIy ¥ Ha 000pOTe KaXI0TO MpHiIokeHus. Ha Opomrropax u KypHajgax IITEMIIENb CTaBUTCS
TOJILKO Ha 00JIOJKKE MJIM Ha MEPBOM CTPaHULIE TEKCTa.

CocrtaB ocHOBHOTO (oHIA (PUKCHUPYETCS B KAPTOYHOM ai(haBUTHOM KaTajore, B DJIEKTPOHHOMH
6a3e JaHHBIX OMOINOTEKH.

4.3.2. Yuer u o060paboTka crnenuanusupoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (OHT
YUUTBIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOro (hOHA.

VY4er NOKYMEHTOB CHELMAIM3UPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUISIDHOW JIUTEpaTyphl,
OCYILECTBIISICTCS TPYMIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHHre cymmapHOro yuyera yueOHOTO
(GoHIa» U B KAPTOTEKE PETUCTPAL[IOHHBIX KAPTOUEK.



Ha xaxnoe HanMeHOBaHUE JOKYMEHTOB CICIHAIU3UPOBAHHOTO ()OHIA 3aBOJIUTCS OTAEIbHAS
yueTHas kaprouka. Kaprouku c OubnmorpaguueckuM ONHUCAHUEM HW3JaHUN Yy4eOHUKOB
PacCTaBIIAIOTCS B YYETHYIO KaPTOTEKY IO KJlaccaM, a BHYTPH KJIaccoB — Mo ayihaBUTy paMuimii
aBTOpOB WJIM 3aryiaBuil. s  KOHTpPOJIE 3a COXPAHHOCTBIO YYETHBIX KapTOYEK OHU
perucTpupyorcs B «OKypHalie perucTpaiui y4eTHbIX KapTOUeK YIeOHUKOBY.

TexHuueckas 00pabOTKa TOKYMEHTOB IIPElyCMAaTPUBACT CIAEAYIOLIUE ONEPALIHH:

MIPOCTABJICHUE HA KAXKJAOM JIOKYMEHTE IITEMITENsi OMOIMOTEKH B COOTBETCTBHH C IMyHKTOM 4.3.1
HACTOSALIETO MOJIO0XKEHUS;

YCTAHOBJICHHE CPEACTB 3alMThl OT YTPaThl (MAarHUTHBIA JATYMK, PAAHO-UUIl, MHOW BUJ
MapKHUPOBKH ),

U3TOTOBJICHHE M TIPUKPEIJICHHE K JOKyMEHTy macrnopra ydeOHuka. [lacmopr ydeOHHMKa
MPUKJIEUBAETCS HA MOCJeIHeN CTpaHule ydeOHMKa. 3aroaHsIeTCs IPU Bbl1aye YUTATEIIIO.

VY4er crnenuanu3upoBaHHOTO (GOHIA MPEeIyCMaTPUBACT OTPAKECHHE €ro COCTaBa B CIPABOYHO-
oubmorpaduieckom anmapare OMOJIMOTEKH, B TOM YHCIIC B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIHOTEYHOTO (hOHIA.

4.4.1. TlpuyuHbl, MO KOTOPHIM JOKYMEHT MOKET OBbITh BBIBEICH M3 COCTaBa OMOIMOTEYHOIO
¢doHa, BKIIOYAIOT B TOM YHCIIE BETXOCTh, 1e(EKTHOCTh, YCTAPEIIOCTD 110 COJACPKAHUIO, YTPATY.
HckmroueHne TOKyMeHTa U3 OubInoTeyHoro poHaa MpoBOJUTCS HA OCHOBAHUM aHAIHM3a COCTaBa
O6ubmoTeyHoro poHIa U PE3yIbTAaTOB €ro MPOBEPKHU.

4.42. lloxg BETXOCTbIO [IOKYMEHTAa TIOHUMAIOT pE3yJbTaT ECTECTBEHHOIO CTapeHUs WIn
(¢u3MYECKOro U3HOCA JJOKYMEHTA.

4.43. Tlon pnedekTHOCTHIO JOKYMEHTa T[MOHUMAIOT YAaCTUYHYI0 WJIM TMOJHYIO YTpary
OKCIUTYaTaI[HOHHBIX Ka4eCTB JJOKYMEHTA B PE3yJIbTAaTe BHEUIHETO BO3ICHCTBHSL.

4.4.4. Tlog ycTapenocThl0 MO COACPNKAHUIO MOHUMAIOT MMOTEPI0 AaKTyaJbHOCTH TEMAaTHKH,
MOJITBEPIKIAEMYIO OTCYTCTBHEM cpoca  YHTaTeNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieeHuH U pealn3alnu.

4.4.5. Ilox yrparoil JOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (POHI€ OMONMOTEKU 1O MPUUMHAM
NOTepU, XMIIEHUs, OEICTBUHA CTUXHMHHOIO, TEXHOI'€HHOTO (B TOM YHCIE XaKEpPCKOW aTaku U
HEBOCCTAHOBUMOTO cOOsI 3JIEKTPOHHOTO 00OpYZOBaHMSI) WJIM COLMAIbHOIO XapakTepa, IO
HEYCTaHOBJIEHHON NPUYMHE.

4.4.6. Ilpouecc WUCKIIOYEHHUS] JTOKYMEHTOB U3 (oHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTrBeTcTBUM C llopsiikoM y4yera JOKYMEHTOB, BXOSIIUMX B COCTaB OMOIMOTEYHOro (oHza,
YTBEPAKACHHBIM NprKkazoM MunkynbTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOINOTEYHOTO (POH/IA MPOU3BOJAUTCS B PE3Y/IbTATE UX CHUCAHUS
KOMUCCHEMH, CO3JaHHON pyKOBOJIUTENEM 00pa30BaTeNIbHON OpraHu3alllu.

4.4.8. VYTunuzanus CHHCAaHHBIX JOKYMEHTOB OuOnMoTedHoro (oHxa MpOU3BOAUTCS B
COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

5. IIpoBepka 10KyMeHTOB OMOJIMOTEYHOTO (pOHIA

5.1. IlnanoBast mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (hOHAA MPOBOIUTCS C MEPUOAMYHOCTHIO
OIMH pa3 B MeCAll HAa OCHOBAaHMU TpaduKa NPOBEPKH, YTBEPKICHHOTO 3aBEAYIOIIUM
O1OIMOTEKOM.

5.2. BHemmaHoBasg TmpoBepKa JOKYMEHTOB OMOMMOTEYHOro (OHAA MPOU3BOAUTCS B
00s13aTeTLHOM TIOPSIJIKE:

IpY TOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHT;

NIPY BBISIBIICHUH (DaKTOB XUILEHHSI, 37I0YIIOTPEOICHHSI WITH TTOPYH JIOKYMEHTOB;

B Clly4yae CTUXMHUHOTO OeICTBHs, MOKapa WIM APYIHMX 4Ype3BbIYAMHBIX CHTyallUd, BBI3BAHHBIX
IKCTPEMAITEHBIMHU YCIIOBUSIMH;

IPY PEOPraHU3aLUH UM JTUKBUAALUN 00pa30BaTEIbHON OpraHu3anuy.

5.3. Ilo wroram mpPOBEPKH 3aBEAYIOMUNA OMOIMOTEKON COCTaBisieT akT. Eciu Kakue-To
JOKYMEHTBI OTCYTCTBYIOT II0 HEYCTAaHOBJICHHOW NpPUYMHE, TO K aKTy NPUKIAAbIBACTCS HX
CITUCOK, B KOTOPOM (PUKCHUPYIOTCSI CBEIEHUS O KOJUYECTBE JTOKYMEHTOB OMOIMOTEYHOTO (PoHIa



B HAJIMYMM M KOJMUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM 4YHCJIE 10 HEYyCTaHOBJIEHHOMN
npuduHe. B akTe Takke yKa3bIBaeTCsl HOMED U AaTa aKTa IpeIblIyIlel IPOBEPKU.

5.4. IlpoBepka 6ubOIMOTEYHOTO (DOHJA HA HAIMYKME JOKYMEHTOB, BKIIOUCHHBIX B (heiepaabHbII
CIMCOK  JKCTPEMHUCTCKMX  MAaTepualioB, OIYOJMKOBaHHbII Ha OQUIMAIBLHOM  caiite
MunucrepcrBa roctuuun Poccuiickoii deaepanuu, NpoOBOJNUTCS B COOTBETCTBUU C OTAEJIBHBIM
JIOKaJIbHBIM aKTOM 00pa30BaTeNbHOM OpraHu3aLuy.

5.5. llpu BBISBICHHHM B IIpolecce TNPOBEPKH (OHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHUS BUHOBHBIX JIMI YOBITKM IO HEIOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.
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